
Content and objective
Can an audio recording do justice to a lecture? If the students 
weren’t listening in a lecture are they likely to listen to a 
recording of the same lecture? Would routine recording of 
lectures influence your sessions to become more didactic? 

Duration and frequency
How are you envisaging students will replay the Podcasts. 
Will they be listening on the move? What is the optimum 
duration for your Podcasts – a bus journey? We have found 
15—20 minutes to be the ideal. When is the optimum stage 
within the course for the Podcasts to be made available. 

Accessibility
We are all duty-bound to ensure all our students can access 
necessary course materials. If conveying key information 
within Podcasts ensure you also make the information 
available via alternative means (e.g. have the script or a 
summary available for download alongside the podcast).

Copyright
Always ensure you are not infringing copyright or the 
intellectual property rights of others when compiling your 
Podcasts. Seek copyright clearance from rights owners 
before using diagrams etc. in enhanced Podcasts. Your 
liaison librarian may be able to advise.

Audio Podcasts
The most common variant of the Podcast is the simple sound 
recording. 

Producing Audio Podcasts
Audio podcasts can be recorded directly onto any computer 
with a digital audio application. Audacity is a free audio 
application that is commonly used. Alternatively the sound 
can be captured onto a portable audio recorder (e.g. digital 
dictaphone) and then imported into the computer.

How can Audio Podcasts be replayed?
Playback can be on the computer or the sound file 
transferred to a portable device (e.g. MP3 player).

Pros
 Maximum compatibility with playback devices
 Can be listened to whilst doing something else (e.g. 

walking)
 Easiest Podcast type to produce
 Relatively small file size

Cons
 Can be difficult to envisage what is being described

Formats
.mp3  .m4a

Enhanced Podcasts
An Audio Podcast with synchronised still images. Can be 
divided into chapters to aid navigation.

Producing Enhanced Podcasts
Enhanced Podcasts are based upon a variant of QuickTime 
MPEG4 and can only be produced on the Apple Mac 
platform.

How can Enhanced Podcasts be replayed?
Playback can be on any computer or portable device with a 
screen capable of QuickTime playback (e.g. iPod).

Video Podcasts
Full motion video that can be in a range of qualities and 
dimensions.

Producing Video Podcasts
Video podcasts can be recorded directly onto any computer 
with a webcam or recorded onto a digital camcorder and 
then imported into the computer.

How can Video Podcasts be replayed?
Playback can be on any computer 
or portable device with a screen 
capable of QuickTime playback 
(e.g. iPod).

Pros
 Show anything

Cons
 More difficult to 

produce
 Larger file sizes

Formats
.mpg  .m4v  .mov  .avi

Getting help
In the E-Learning Unit we 
have a range of equipment and 
software that can be used for the 
production of Podcasts.

Additionally we have an area on the 
University’s web server that can be used to 
host academic Podcasts.

If you are interested in using Podcasts in your teaching 
please contact e-learning@surrey.ac.uk or visit us in the 
E-Learning Unit. 

www.surrey.ac.uk/e-learning 

The term Podcast primarily describes a method of 
distribution. Podcast files can be in a variety of formats but 
are usually audio, audio with images, or video.

The author of the Podcast makes the files available on a 
webpage. On the web page will be a link to ‘subscribe’.

The link is to an RSS (Real Simple Syndication) file.

RSS feeds can be also used for things other 
than Podcasts (e.g. news feeds).

These are the most regularly used RSS icons:       

When a user clicks on this link their chosen Podcast 
aggregator will automatically launch and download the most 
recent episode of the Podcast series.

The most commonly used Podcast aggregator is iTunes:

Once the user has subscribed, every time they launch their 
aggregator it checks the remote RSS file to see if there are 
any new episodes and if there are it will download them.

If the user has a mobile device capable of playing the format 
of the Podcast (e.g. an iPod with a screen for Enhanced 
Podcasts) then the Podcast episodes will automatically be 
transferred to the device when it is connected. Podcasts can 
also be replayed directly within the iTunes application and 
often from the original web page.

Educators are likely to employ Podcasts in one of two ways:

 using Podcasts produced by others

 publishing their own Podcasts

Using Podcasts produced by others
There is an increasingly diverse range of subject material 
produced by educators and publishers that is freely available 
worldwide. A good starting point is to search the Podcast 
Directory within iTunes:

There is an ‘Education’ category within the Podcast Directory 
but you are just as likely to find relevant Podcasts within other 
categories. iTunes U is a service for universities to distribute 
their Podcasts and many make their content publicly 
available. 

Other sources of Podcasts include the websites of other 
education institutions and academic publishers.

Producing your own Podcasts
The technical tasks involved in the production of Podcasts 
are achievable by Podcasting novices with only a minimum 
of expert advice. There are three main types of Podcasts as 
shown in the boxes below.

Of greater significance is planning the appropriate application 
of Podcasting within a course or module.

Potential applications in courses
 Recordings of sessions or lectures

 Key concepts associated with a topic

 Topical news related to a subject

 Feedback to a cohort on their progress

 Revisiting areas of common misunderstanding

 Exemplary use of spoken languages

 Site-specific audio tours or commentaries

 Get students to produce Podcasts for an assignment

What is a Podcast?

Before you start
The following topics need consideration before you start producing your own podcasts:

How can Podcasts be used in learning and teaching?

Pros
 Images help when explaining 

concepts
 Chapters
 Relatively small file size

Cons
 Can only be produced on a Mac
 Limited range of portable devices 

capable of playback

Format
.m4a
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